Date

Dear (name of your manager),

I would like to attend the Localization World conference that will take place in Berlin, 19-21 June 2007. Conference sessions are geared towards professionals seeking to learn about new tools, methods and business practices in the areas of localization and internationalization. 

International product and marketing managers come to Localization World from all sectors and all geographies to meet language service and technology providers and to network with their peers. Hands-on practitioners come to share their knowledge and experience and to learn from others. These localization professionals represent high-tech, automotive, IT, medical, pharmaceutical and a range of other manufacturing industries, as well as finance, hospitality, publishing, government/NGOs and others in the service sector.

The theme of the conference is: Local Language First! with sessions on quality assurance, content management, project management as well as technology to help in these processes. There are multiple tracks of informative sessions, an exhibit hall of services and products, and opportunities to network with other professionals. 

The full conference fee is 795€ if I register by 11 May and 895€ after that date. There is also a single-day option at 450€. A day of preconference workshops is 450€. Reasonably priced accommodations are available around the conference venue and conference fees include lunch on all days and dinner on 20 June 2007.

More than 500 representatives from 32 countries attended the Localization World conference held last year in Barcelona, and even more are expected at this conference.  

I believe the benefits of attending easily outweigh the costs, and I am happy to prepare a trip report that would include what I learned, whom I met, industry news and a plan to incorporate my new knowledge. A copy of the presentations will also be made available after the conference.

Sincerely,

(Your name)



